
SKILLS
English C2 – Advanced Written and Spoken
Portuguese A2 – Basic Written and Spoken
Microsoft Office – Advanced
Google Extensions – Intermediate
Public Speaking – Advanced

COURSES AND SPECIALIZATIONS

ANDREA CECILIA DE FÁTIMA SIFUENTES SALAS
 BACHELOR’S GRADUATE IN INTERNATIONAL BUSINESS AND TOURISM

ACADEMIC INFORMATION

CONTACT

PROFILE
A highly skilled professional with a strong

academic background and unwavering

ethical principles, recognized for

leadership abilities, strategic analysis,

and advanced proficiency in digital tools.

Focused on process optimization and

creating value in dynamic environments

by delivering practical and effective

solutions that enhance teamwork and

drive goal achievement.

With a proven track record in innovation

and continuous learning, committed to

contributing to organizational growth

through efficient strategies, adaptability,

and an ongoing dedication to excellence.

NATIONAL UNIVERSITY OF THE AMAZON OF PERU (UNAP)
July, 2020 - December, 2024

Career: International Business and Tourism.
Situation : Bachelor

SAN AGUSTÍN - IQUITOS - PERÚ

Mar, 2007 – Dic, 2018 
School: Primary and Secondary Level
Merit: Top Third

WORK EXPERIENCE
ADMINISTRATIVE ASSISTANT – Zafiro Tours & Travel
12/15/2022 – 05/15/2023
Sheyla Cossío (Immediate Supervisor) - +51 942 826 999

Comprehensive administrative assistance to Management.
Agenda management.
Review of document suitability and file control.
Management of social media advertising.
Ticket reservations through Amadeus and KIU.
Report management in Excel.

DATE OF BIRTH
15/06/2002
ID NUMBER
72608859
MOBILE:
+51 938143717
ADRESS: 
Iquitos, Perú
LINKEDIN PROFILE:
www.linkedin.com/in/andrea-sifuentes-
435610242
EMAIL:
andreasifuentes.contacto@gmail.com

ADDITIONAL INFORMATION
Constant drive for research and

innovation.

High adaptability in competitive

environments.

Leadership that promotes teamwork

and strong relationships.

Commitment to generating creative

and effective solutions.

Strategic vision focused on growth

and sustainability.

COMMUNITY MANAGER – Infinito Software
10/16/2023 – 12/20/2024 (Remote)
Armando Salas Dávila (Immediate Supervisor)  +51 990 182 939

Management of social media advertising.
Creation and planning of content.
Development of digital marketing strategies.
Online community management.
Monitoring of indicators and KPIs.
Monthly follow-up reports.

EXECUTIVE SECRETARY – Chamber of Commerce, Industry, and Tourism of Loreto
06/25/2024 – Currently
Ali Yalta (Immediate Supervisor)  +51 965 670 705

Management and coordination of the institution's administrative activities.
Preparation and drafting of institutional documents.
Organization and follow-up of schedules and work meetings.
Supervision of customer and member service for the Chamber.
Support in the planning and execution of institutional events.
Handling correspondence and administrative filing.
Preparation of periodic reports for Management.
Coordination with internal departments to ensure the achievement of
organizational objectives.
Assistance in the management of agreements and interinstitutional relations.
Supervision of compliance with established protocols and administrative
processes.

DIGITAL MARKETING FUNDAMENTALS – Google
02/01/2023 – 25/01/2023

IMPLEMENTATION OF RISK MANAGEMENT – Supervisory Agency of State
Contracts
09/02/2023

STRATEGIC PLANNING AND GOVERNANCE IN THE TOURISM SECTOR – MINCETUR
02/12/2024





English Certi cate

Andrea Cecilia De Fátima Sifuentes Salas

16 Apr 2024

has successfully completed the EF SET Certi cate
and has earned the English level:

73

Understanding the results

72

CEFR

EF SET

A0

0-20

A1

21-30

A2

3 1- 40

B1

41- 5 0

B2

5 1- 60

C1

61-70

C2

71-100

Novice B egi nner Elementary Int ermedi a t e Upper
Int ermedi a t e

Advanced P ro  ci ent

The achieved English level is 73/100 on the EF SET score scale and C2 Pro cient according to the
Common European Framework of Reference (CEFR). The EF SET score is calculated as an average of the

reading and listening scores.

Reading Score

cert.efset.org/X91xEG

Listening Score

C2 C2 Pro cient  Pro cient

Awarded on: 

R e adin g Listening

https://cert.efset.org/X91xEG







